MS Outlook 2003 WALLTO WALL

Specialist

COMPUTER SERVICES

Duration: 1 Day Course Code: LKC312

This course is designed to provide competency in working with Outlook and
Finding and Organising Outlook Information. This course is also suitable for those
seeking Microsoft Outlook 2003 Specialist Certification.

Learning Outcomes

By the end of this course
students will be able to be able
to Work confidently with Email,
Schedule Appointments and
use the Calendar, Use Tasks,
Notes and Find and Organise
Outlook information
confidently.

Prerequisites

This course is designed for
students with little or no
knowledge of Microsoft Outlook
2003. Basic computer
awareness, keyboard and
mouse skills are preferred.
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